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AGENDA 
 

1) Review Invoices & Receipts 
 
 
 
 

 
Committee Members Include:   Donna Krueger, Chair 

                 Todd Schmidt  
        Seth Pinter  
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REGULAR SCHOOL BOARD MEETING   
Monday, February 17, 2014 – 7:30 PM   
Colby District Education Center 

 
MEETING NORMS 

• The Board President will actively monitor our interactions. 
• We will actively listen and not interrupt others. 

 
A G E N D A: 

1. CALL TO ORDER / ROLL CALL  
2. PLEDGE OF ALLEGIANCE 
3. NOTICE OF POSTING 
4. PUBLIC PARTICIPATION 
5. BOARD COMMENDATIONS 
6. INFORMATION ITEMS: 

6.01 Correspondence (If Any) 
6.02 Student Board Representative Report 
6.03 Superintendent’s Report – Steve Kolden [CWETN Update; Syngenta Grant; Phone System 

Upgrade; Migration of Google Docs; NTC Academics Update; School Messenger Update; TP 
Articles] 

7. CONSENT AGENDA 
7.01 Minutes from the January 20, 2014 Regular Board Meeting 
7.02 Requests for Out-of-State Travel 
 7.02-1 4th Grade to Minnesota Zoo – May 28-29, 2014, Apple Valley, MN 
 7.02-2 MS History Bee Regional Competition – March 19, 2014, St. Paul, MN 
7.03 Approve Board Member Attendance at Mtgs. Other Than Regular, Special or Committee Mtgs. 

7.03-1 Clark County Schools Forum – March 3, 2014, Owen-Withee @ 6:30 PM 
 7.03-2 WASB Legal and Human Resources Conference – February 27-28, Wisconsin Dells 
 7.03-3 Ruder Ware Special Local Government Seminar – February 27, Wausau @5:15 PM 
7.04 Approve Board Member Expenses for Travel Outside the District 
 7.04-1 Clark County Schools Forum – March 3, 2014, Owen-Withee @ 6:30 PM 
 7.04-2 WASB Legal and Human Resources Conference – February 27-28, Wisconsin Dells 
 7.04-3 Ruder Ware Special Local Government Seminar – February 27, Wausau @5:15 PM 
7.05 Staff Resignations/Retirements/Leave Requests 
 7.05-1 Stephanie Szybowicz, Special Olympics Bowling Coach 
 7.05-2 Kristin Wickersham, Early Childhood Teacher 
7.06 Personnel – Transfers / New Hires 
 7.06-1 Randi Rondorf, Special Olympics Track & Field Coach 

8. REGULAR BUSINESS – CONSIDERATION OF: 
8.01 Agenda Items Moved From Consent Agenda 
8.02 Recommendation of Finance Committee  
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9. DISCUSSION INFORMATION 

9.01 Consideration of Reports of Board Members’ Attendance at Seminars and Workshops 
9.02 2013-14 Budget Update 
9.03 2014-15 Initial Budget Projections 
9.04 Strategic Planning 
9.05 2013-14 School Calendar – Weather Days 
9.06 Open Meeting Law Complaint 

10. ACTION INFORMATION 
 10.01 WIRSA Membership 
 10.02 Complete Control Annual Service Contract 

10.03 First Reading Policy #352 – Field Trips; Exhibit #352 – Transportation Request; 
Policy #361 – Policy for Selection of Media Center Materials; Policy #363.1 – 
Electronic Communication System Policy; Rule #363.1 – Acceptable Use Policy; 
Exhibit(1) #363.1 – Employee/Guest Account Agreement; Exhibit(2) #363.1 – 
Student Account Agreement; Exhibit(5) #363.1 – Distance Learning Lab 
Agreement; Policy #363.2 – Technology Concerns for Students With Special 
Needs; Policy #364 - Pupil Services; Rule #370 – Guidelines for Co-Curricular 
Competition and Leadership Conference Attendance; Policy #374 – Student 
Fundraising Activities; Policy #375 – Student Contests and Tournaments; Policy 
#423 – Open Enrollment Policy; Policy #860 – School Visitor Guidelines 

 10.04 Delete Exhibit(3) #363.1 – Guest Account Agreement; Exhibit(4) #363.1 – 
Acceptable Use Policy – Handbook Version;  

11. CONVENE TO CLOSED SESSION PER WISCONSIN STATUTES 19.85 (1) FOR 
THE PURPOSES OF:   
c) Considering employment, promotion, compensation or performance evaluation data of any 

public employee over which the governmental body has jurisdiction or exercises responsibility.  
d) Deliberating or negotiating the purchasing of public properties, the investing of public funds, 

or conducting other specified public business, whenever competitive or bargaining reasons 
require a closed session. 

The Board will consider: 
11.01 Agenda Items Moved From Consent Agenda 
11.02 Technology Coordinator Contract 
11.03 2014-15 Little Stars Staffing  
11.04 Reconvene in Open Session 

12. THE BOARD WILL RECONVENE IN OPEN SESSION IMMEDIATELY UPON COMPLETING 
THE CLOSED SESSION TO TAKE ACTION, IF NECESSARY, ON SELECTED MATTERS 
DISCUSSED IN CLOSED SESSION. 

13. IDENTIFY ITEMS FOR NEXT AGENDA 
13.01 Schedule Meetings: 

13.01-1 Strategic Planning Meeting – February 19, 2014 @ 6 PM 
13.01-2 Financial Affairs Committee Meeting – March 17, 2014 @ 7:00 PM 
13.01-3 Regular Board of Education Meeting – March 17, 2014 @ 7:30 PM 
13.01-4 Policy and Curriculum Committee Meeting – ? 
13.01-5 Facilities and Transportation Committee Meeting - ?  
13.01-6 Personnel Committee Meeting – ? 

14. ADJOURNMENT 
 









Northcentral Technical College does not discriminate on the basis of race, color, national origin, sex, disability or age in employment, admissions or its programs or activities. The following person has been  
designated to handle inquiries regarding the College’s nondiscrimination policies: Equal Opportunity Officer, Northcentral Technical College, 1000 W. Campus Drive, Wausau, WI 54401. Phone: 715.803.1057

BRIGHTER FUTURES START  HERE 

Curriculum 
10-501-101  Medical Terminology                      3 credits
10-501-180  Advanced medical  
                    terminology 2		        3 credits 
10-501-181  iNTRODUCTION TO  
                    health careers	                           3 credits 
10-806-110  body, structure & function        3 credits
 
	 Total			   12 credits

Program Overview 
Northcentral Technical College (NTC), in conjunction with the 
Abbotsford, Athens, Colby, Loyal, Stratford and Spencer school 
districts, is offering an opportunity for senior students interested  
in pursuing a career in the health care field to complete the  
Health Academy.    

Academies help students investigate career options and get them 
started on the path to a career that’s just right for them. 
 
Classes are held at NTC’s Spencer campus. Labs may be conducted 
at Abbotsford High School during school hours. 
 
Credits from this academy may apply to an NTC associate degree 
or technical diploma program. For more information, visit  
www.ntc.edu or contact your Career Coach. NTC is committed  
to providing students with continuous learning opportunities. 
Students completing the academy and enrolling in an NTC program 
have the option of transferring their degree program to a four-year 
college or university to complete their bachelor’s degree. The 
academy coursework may also transfer on an individual course 
basis to other colleges and universities. For more information, visit 
www.ntc.edu/transfer, or contact your Career Coach. 

Get Started Today 
For additional information on the Health Academy, as well as  
other opportunities available through NTC, contact: 
 • Karen Akey (Abbotsford, Althens, Colby and Stratford) 
   akey@ntc.edu 
   715.803.1095

 • Korey Kilinski (Loyal and Spencer) 
   kilinski@ntc.edu 
   715.803.1003 

HEALTH ACADEMYHEALTH ACADEMYHEALTH ACADEMY

http://www.ntc.edu
http://www.ntc.edu/transfer


Northcentral Technical College does not discriminate on the basis of race, color, national origin, sex, disability or age in employment, admissions or its programs or activities. The following person has been  
designated to handle inquiries regarding the College’s nondiscrimination policies: Equal Opportunity Officer, Northcentral Technical College, 1000 W. Campus Drive, Wausau, WI 54401. Phone: 715.803.1057

BRIGHTER FUTURES START  HERE 

Curriculum 
10-623-110  Standards & regulations               1 credit
10-623-119  Quality assurance                            1 credit 
10-614-147  INDUSTRY WORKPLACE SKILLS          2 credits 
10-614-139  COMPUTER GRAPHICS 2D  
	  AUTOCAD                                               2 credits 
10-623-147  INTRO TO LEAN MANUFACTURING    2 credits
10-623-124  PRECISION MEASURING                        1 credit
10-623-175  MANUFACTURING PROCESSES	       2 credits 
10-623-179  INTERPRETING ENGINEERING  
	  DRAWINGS	                           2 credits
10-660-121  INTRO TO MICROCONTROLLERS	         1 credit 

Total Credits		                  14 credits

Program Overview 
Northcentral Technical College (NTC), in conjunction with the 
Abbotsford, Athens, Colby, Loyal, Stratford and Spencer school 
districts, is offering an opportunity for senior students interested in  
pursuing a career in the manufacturing field to complete the 
Manufacturing Academy.     

Academies help students investigate career options and get them 
started on the path to a career that’s just right for them. 
 
Classes are held at Colby High School during school hours.
 
Credits from this academy may apply to an NTC associate  
degree or technical diploma program. For more information, visit 
www.ntc.edu or contact your Career Coach. Students completing 
the academy and enrolling in an NTC program have the option of 
transferring their degree program to a four-year college or university 
to complete their bachelor’s degree. The academy coursework may 
also transfer on an individual course basis to other colleges and 
universities. For more information, visit www.ntc.edu/transfer, or 
contact your Career Coach. 

Get Started Today 
For additional information on the Manufacturing Academy, as well  
as other opportunities available through NTC, contact: 
 • Karen Akey (Abbotsford, Althens, Colby and Stratford) 
   akey@ntc.edu 
   715.803.1095

 • Korey Kilinski (Loyal and Spencer) 
   kilinski@ntc.edu 
   715.803.1003 

MANUFACTURING ACADEMYMANUFACTURING ACADEMYMANUFACTURING ACADEMY

http://www.ntc.edu
http://www.ntc.edu/transfer


Northcentral Technical College does not discriminate on the basis of race, color, national origin, sex, disability or age in employment, admissions or its programs or activities. The following person has been  
designated to handle inquiries regarding the College’s nondiscrimination policies: Equal Opportunity Officer, Northcentral Technical College, 1000 W. Campus Drive, Wausau, WI 54401. Phone: 715.803.1057

BRIGHTER FUTURES START  HERE 

EARLY CHILDHOOD  
EDUCATION ACADEMY

Curriculum 
10-307-148  FOUNDATIONS OF ECE                        3 credits
10-307-167  ECE: HLTH, SAFETY & NUTRITION      3 credits
10-307-178  ECE: ART, MUSIC & LANG ARTS          3 credits
10-307-179  ECE: CHILD DEVELOPMENT                3 credits
10-307-188  ECE: GUIDING CHILD BEHAVIOR         3 credits

Total Credits		                  15 credits

Program Overview 
Northcentral Technical College (NTC), in conjunction with the 
Abbotsford, Athens, Colby, Loyal, Stratford and Spencer school 
districts, is offering an opportunity for senior students interested in 
pursuing a career in the child care and/or early childhood education 
fields to complete the Early Childhood Education Academy.    

Academies help students investigate career options and get them 
started on the path to a career that’s just right for them. 
 
Classes are held at Spencer High School during school hours.  
 
Credits from this academy may apply to an NTC associate  
degree or technical diploma program. For more information, visit 
www.ntc.edu or contact your Career Coach. Students completing 
the academy and enrolling in an NTC program have the option of 
transferring their degree program to a four-year college or university  
to complete their bachelor’s degree. The academy coursework  
may also transfer on an individual course basis to other colleges 
and universities. For more information, visit www.ntc.edu/transfer, 
or contact your Career Coach. 

Get Started Today 
For additional information on the Early Childhood Education 
Academy, as well as other opportunities available through  
NTC, contact: 
 • Karen Akey (Abbotsford, Althens, Colby and Stratford) 
   akey@ntc.edu 
   715.803.1095

 • Korey Kilinski (Loyal and Spencer) 
   kilinski@ntc.edu 
   715.803.1003 

EARLY CHILDHOOD  
EDUCATION ACADEMY

EARLY CHILDHOOD  
EDUCATION ACADEMY

http://www.ntc.edu
http://www.ntc.edu/transfer


Northcentral Technical College does not discriminate on the basis of race, color, national origin, sex, disability or age in employment, admissions or its programs or activities. The following person has been  
designated to handle inquiries regarding the College’s nondiscrimination policies: Equal Opportunity Officer, Northcentral Technical College, 1000 W. Campus Drive, Wausau, WI 54401. Phone: 715.803.1057

BRIGHTER FUTURES START  HERE 

Curriculum 
10-104-154  PRINCIPLES OF SALES                         3 credits
10-104-125  SOCIAL MEDIA CAMPAIGNs                 3 credits 
10-104-103  CUSTOMER SERVICE  	       3 credits 
10-104-172  MARKETING PRINCIPLES                     2 credits
10-104-174  ENTREPRENEURSHIP                           3 credits

Total Credits		                  14 credits

Program Overview 
Northcentral Technical College (NTC), in conjunction with the 
Abbotsford, Athens, Colby, Loyal, Stratford and Spencer school 
districts, is offering an opportunity for senior students interested in 
pursuing a career in the business, management and/or marketing 
fields to complete the Small Business Management & Digital 
Marketing Academy. Students completing this academy will earn a 
Marketing-Small Business Management Certificate from NTC, along 
with credit for a Social Media course.

Academies help students investigate career options and get them 
started on the path to a career that’s just right for them. 

Classes are held at Abbotsford High School during school hours.  
 
Credits from this academy may apply to an NTC associate  
degree or technical diploma program. For more information, visit 
www.ntc.edu or contact your Career Coach. Students completing 
the academy and enrolling in an NTC program have the option of 
transferring their degree program to a four-year college or university 
to complete their bachelor’s degree. The academy coursework may 
also transfer on an individual course basis to other colleges and 
universities. For more information, visit www.ntc.edu/transfer, or 
contact your Career Coach. 

Get Started Today 
For additional information on the Small Business Management & 
Digital Marketing Academy, as well as other opportunities available 
through NTC, contact: 
 • Karen Akey (Abbotsford, Althens, Colby and Stratford) 
   akey@ntc.edu 
   715.803.1095

 • Korey Kilinski (Loyal and Spencer) 
   kilinski@ntc.edu 
   715.803.1003 

SMALL BUSINESS MANAGEMENT 
  & DIGITAL MARKETING ACADEMY
SMALL BUSINESS MANAGEMENT 

  & DIGITAL MARKETING ACADEMY
SMALL BUSINESS MANAGEMENT 

  & DIGITAL MARKETING ACADEMY

http://www.ntc.edu
http://www.ntc.edu/transfer




REGULAR MEETING MINUTES 
BOARD OF EDUCATION – SCHOOL DISTRICT OF COLBY 

MONDAY, JANUARY 20, 2014 
COLBY DISTRICT/EDUCATION CENTER 

 
The Regular School Board Meeting on January 20, 2014 was called to order at 7:30 PM at the Colby District 
Education Center by Board President, William Tesmer.  Members present were, William Tesmer, Todd Schmidt, 
Lavinia Bonacker, Cheryl Ploeckelman, Seth Pinter, Donna Krueger and Student Board Representative Makayla 
Bach.  Absent was Eric Elmhorst.  Also present were Superintendent Steven Kolden and Kristen Seifert.   
 
The meeting notice was posted according to the requirements of the open meeting law. 
 
There was no public participation. 
 
Makala Bach, Student Board Representative, reported that FFA District Speaking Contest will be held in Colby 
tomorrow night and the rodeo trip is scheduled for February 1; NHS sold $90 worth of hot chocolate to donate to the 
Neillsville Humane Society and helped out at the Colby Elementary knowledge-a-thon; the Student Council is selling 
ice cream sundaes to benefit families affected by fire; the Spanish Club started a pastry puffin sale to raise money for 
spring trips; finals are today and tomorrow in the high school. 
 
Mr. Kolden updated the Board of upcoming WASB events including state convention, executive coaching workshop, 
legal and human resources conference, legal webinars, and Board Books; reviewed the strategic planning process 
including the six top priorities; distributed invitations to events at WASB convention; received a membership request 
from Institute for Wisconsin’s Future; there will be a Wisconsin Center for Performance Excellence (Baldrige) 
conference in February; the state wide single SIS system is no longer required. 
 
Motion by Mrs. Ploeckelman, seconded by Mrs. Bonacker to approve the Consent Agenda as presented: 
 Minutes from the December 16, 2013 Regular Board Meeting. 

Show Choir and Show Band to Herscher, IL – March 14-15, 2014. 
Board member attendance and payment of expenses at the Clark County Schools Forum and the In-District 
Listening Session w/State Representative Bob Kulp on January 27, 2014. 

Voice vote - motion carried. 
 
Motion by Mrs. Krueger, seconded by Mr. Pinter to approve the receipts and invoices as presented with the exception 
of pages 23-26 of the financial report. Voice vote – motion carried. 
  
Cheryl updated the Board that at a recent CESA #10 Board Meeting the CESA technology department complimented 
Colby School District on the use of endorsements during live broadcasts.   
 
The Board reviewed the 2013-14 Budget update.   
 
Mrs. Penry updated the Board on the requirements of the Seclusion and Restraints Report.  She informed the Board 
of the differences between seclusion and restraint. 
 
The Board reviewed the 2014-15 CESA #10 Service Contract.  The District will attempt to hire a speech/language 
pathologist and occupational therapist. 
 
The Board was provided a draft of 2nd Friday Enrollment numbers.  Actual numbers will be available after Friday, 
January 24. 
 
Motion by Mrs. Ploeckelman, seconded by Mrs. Bonacker to allow Donna Krueger to vote her conscious at the 
WASB delegate assembly.  Voice vote – motion carried.   
 
Motion by Mr. Schmidt, seconded by Mrs. Krueger to set no space limitations as acceptance criteria for open 
enrollment.  Voice vote – motion carried. 
 
Motion by Mrs. Krueger, seconded by Mrs. Bonacker to approve the Personnel Committee recommendation to 
add additional language to Handbook Part II, Section 5.01, paragraph E as presented.  Roll call vote – motion 



carried 4-1-1.  Yes-Mrs. Krueger, Mr. Pinter, Mr. Schmidt, Mrs. Bonacker; No-Mr. Tesmer; Abstain-Mrs. 
Ploeckelman. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Schmidt to approve the 2014-15 school calendar as presented.  Voice 
vote – motion carried. 
 
Motion by Mrs. Krueger, seconded by Mr. Schmidt to approve the Rural Virtual School consortium agreement as 
presented.  Voice vote – motion carried. 
 
Motion by Mrs. Ploeckelman, seconded by Mrs. Bonacker, to convene in closed session per Wisconsin Statutes 
19.85  c)  Considering employment, promotion, compensation or performance evaluation data of any public 
employee over which the governmental body has jurisdiction or exercises responsibility.  d) deliberating or 
negotiating the purchasing of public properties, the investing of public funds, or conducting other specified public 
business, whenever competitive or bargaining reasons require a closed session.     
11.02 Special Education Director Contract;  
11.03 Technology Specialist Contract;  
Roll call vote – Motion carried 5-1; Yes – Mr. Pinter, Mrs. Ploeckelman, Mr. Schmidt, Mrs. Bonacker, Mr. 
Tesmer, No-Mrs. Krueger, Abstain-None. 
 
Motion by Mrs. Ploeckelman, seconded by Mrs. Bonacker, to move from closed session and to reconvene in open 
session as previously announced.  Voice vote - motion carried. 
 
Motion by Mrs. Krueger, seconded by Mrs. Ploeckelman to approve the addendum to the administrative contract of 
Samantha Penry for the second semester of 2013-14 school year.  Voice vote – motion carried. 
 
Scheduled Board of Education Meetings: 

Facilities and Transportation Committee Meeting – February 10, 2014 – 6 PM CDEC 
 Financial Affairs Committee Meeting – February 17, 2014 – 7:00 PM CDEC 
 Regular Board of Education Meeting – February 17, 2014 – 7:30 PM CDEC 

Strategic Planning Meeting – February 19, 2014 – 6 PM MS Library 
 Policy and Curriculum Committee Meeting  - Doodle Date 

Personnel Committee Meeting – NONE 
 
Motion by Mrs. Krueger, seconded by Mrs. Bonacker, to adjourn the meeting.  Voice vote - motion carried.  Meeting 
adjourned. 
 
Respectfully Submitted: 
 
 
 
 
Todd Schmidt, Clerk                                                                      Kristen Seifert, Reporting Secretary 



















































































































SCHOOL DISTRICT OF COLBY POLICY#:   352  
 SECTION:  INSTRUCTION 

REVISED:  01/20/92 
APPROVED:  11/18/02 

 
FIELD TRIPS 

 
Educational field trips (for a specific class) shall be planned with the following guidelines: 

1. Field trips shall be classified as those directly related to courses offered in the school 
curriculum. 

2. Appropriate instruction shall precede and follow each field trip. 
3. Field trips shall be considered as instruction and planned as such with definite objectives 

determined in advance. 
4. All field trips shall fall within budgetary limitations.  (Budgeted in advance) 
5. Field trip participants will be expected to provide signed parental/guardian consent forms 

that include notice of special medical needs/conditions, and may include releases for 
information and/or authorization for medical treatment. 

6. All field trips shall begin and end at school and may include convenience stops at other 
school-related facilities. 

7. The teacher shall review the educational value of the field trip with the Principal and 
receive approval prior to making arrangements for the field trip. 

8. The teacher should review acceptable standards of conduct with the students in advance 
of the trip.  The teacher has primary responsibility for the conduct of the children. 

9. The teacher planning the trip will be responsible for arranging an appropriate educational 
experience and supervision for students who do not participate in the field trip. 

10. Children will not be permitted to leave the field trip group during the trip unless prior 
written arrangements are made by parents, and approved by the principal. or associated 
principal. 

11. Extended trips may call for additional insurance.  The advisor planning the trip will 
discuss insurance liability with the school principal while planning the trip.  Any trips 
involving planes, canoes, or boats will call for additional insurance. 

 
Club or Organization Field Trips 
If a club or organization wishes to take a field trip, they must pay all expenses for the field trip.  The 
field trip must be approved by the principal (by Board of Education if the trip exceeds 300 miles one-
way).   
 
It is understood that the school district will pay the club advisors registration fees, meals, lodging, and 
transportation for a school sponsored activity.  The advisor will solicit additional chaperones if 
participant numbers warrant. 
 
Recreational Field Trips 
Trips that have as their primary purpose a recreational or entertainment purpose will not be authorized 
during school time, except those approved by the building principal. 
 
All school rules and regulations regarding student behavior are applicable on any school sponsored trip.  
Only the Board of Education may authorize out-of-state trips. 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 121.54(7), 895.437 



SCHOOL DISTRICT OF COLBY EXHIBIT#:  352 
 SECTION:  INSTRUCTION 

APPROVED:  11/18/02 

TRANSPORTATION REQUEST 
 
REQUESTED BY (Class, Club, or Organization)        
    
SUPERVISOR         
 
CHAPERONES, if any         
  
DATE OF TRIP___________________________________________       DAY      
  
BUILDING OR PLACE         
 
         
ADDRESS                                                    CITY                    STATE                         PHONE NUMBER 
 
EVENT         
 
TIME EVENT BEGINS   (a.m. / p.m.) 

LOADING TIME AT LOADING SITE   (a.m. / p.m.) 

LEAVE LOADING SITE   (a.m. / p.m.) 

APPROX. DEPARTURE FROM EVENT   (a.m. / p.m.) 

APPROX. RETURN TIME AT COLBY   (a.m. / p.m.) 

TOTAL NUMBER OF PASSENGERS (include ALL adults)_____________ 

BUS WILL LOAD AT:  ____High School    ____Middle School    ____Colby El    ____Little Stars Unity El    ____Dor. 

El INDICATE SPECIFIC LOADING AREA AT YOUR SCHOOL       

REQUEST FOR: ____Bus        ____Handicapped bus       ____# of car seats        ____# of seat belts 

 
EXTRACURRICULAR TRIP AUTHORIZATION 

This form serves as an authorization for a school bus to transport pupils on a school-sponsored trip in accordance 
with Section 121.54(7), Wisconsin Statutes. This bus is under contract with the school district. 
* * * * * * * * * * * * * * * * * * * * * * * * * OFFICE USE ONLY * * * * * * * * * * * * * * * * * * * * * * * * *  
Bus Contractor:     ______Burnett TRANSPORTATION SCHEDULED: 
             ______Parkside  Date____/____/____       Time____:_____(a.m. / p.m.) 
    
Payment:   District COPIES TO:   (date sent) 
 Club or Organization   Contractor              _____/_____/_____ 
 Trip # _________   Advisor                  _____/_____/_____ 
    Bldg. Administrator_____/_____/_____ 
ADMINISTRATIVE APPROVAL   
     RECORDED BY      
__________________________________     On Calendar     
    To Front Office     
__________________________________ 

(over) 

Will you be stopping for 
food?    YES     NO 
If Yes, where? 

     

    
Time?________a.m./p.m. 



SCHOOL DISTRICT OF COLBY EXHIBIT#:  352 
 SECTION:  INSTRUCTION 

APPROVED:  11/18/02 

 
 

 
Educational Objective (Describe below how this fits into your curriculum): 
 
               
 
               
 
               
 
               
 
               



SCHOOL DISTRICT OF COLBY POLICY#:   361 
 SECTION:  INSTRUCTION 

APPROVED:  03/21/94 
REVISED:  11/18/02 
REVISED:  12/01/07 

Page 1 of 2 

 
POLICY FOR SELECTION OF MEDIA CENTER MATERIALS 

 
The Colby School Board hereby declares it is the policy of the Colby School District (1) to provide a 
wide range of instructional materials in its media centers on all levels of difficulty, with diversity of 
appeal, and the presentation of different points of view, (2) to provide for personal interests and 
recreational reading, and (3) to allow review of allegedly inappropriate instructional materials 
through the established procedures. 
 
The Colby School District shall not discriminate in the selection and evaluation of instructional 
materials on the basis of sex, race, color, national origin, ancestry, creed, religion, pregnancy, marital 
or parental status, sexual orientation, physical, mental, emotional or learning disability or handicap. 
Discrimination complaints shall be processed in accordance to established procedures. 
 
In accordance with Wisconsin Statutes, the school board shall “provide adequate instructional 
materials, texts and library services which reflect the cultural diversity and pluralistic nature of 
American society.” 
 
I. Objectives of Selection 

In order to assure that the school media center program is an integral part of the educational 
program of the school, the following selection objectives are adopted: 
1. Providing materials that will enrich the student as an individual and support the 

curriculum, taking into consideration individual needs and the varied interests, abilities, 
socio-economic background and maturity levels of the students served. 

2. Providing materials that will stimulate growth in knowledge and develop literary, cultural 
and aesthetic appreciations. 

3. Providing materials on the many sides of issues, beliefs and ideas to help develop the 
habit of critical and rational thinking in forming judgments. 

4. Providing materials that accurately reflect the many religious, social, political and ethnic 
groups which comprise our pluralistic society, and providing materials which promote an 
accurate depiction of both sexes, handicapped, aged, etc. 

5. Providing materials that will promote a knowledge and appreciation of world history and 
culture. 

6. Providing comprehensive collections of materials for current instructional programs. 
7. Providing principle above personal opinion and reason above prejudice in the selection of 

materials of the highest quality in order to assure a comprehensive media collection 
appropriate for the users. 

 
II. Responsibility For Selection 

A. The Colby School District Board of Education is legally responsible for the selection of 
the media center materials.  This responsibility is delegated by the Board of Education to 
the professionally trained and certified library media personnel employed by the school 
system.   

B. While teachers, students, administrators, and citizens are encouraged to be involved, the 
responsibility for coordinating the selection of instructional materials and making 
recommendations for purchase rests with certified media personnel who know the  



SCHOOL DISTRICT OF COLBY POLICY#:   361 
 SECTION:  INSTRUCTION 

APPROVED:  03/21/94 
REVISED:  11/18/02 
REVISED:  12/01/07 

Page 2 of 2 

 
 
 
curriculum, the media center collection, the students, and the philosophy of the school 
system. 

C. Responsibility for coordinating the selection and purchase of textbooks rests with the 
certified teaching personnel in the related department and/or related curriculum 
committees, textbook selection committee and instructional supervisors.  Their 
recommendation, when approved by the superintendent, shall form the basis for purchase.  
Materials shall be evaluated for reading level, content consistent with curriculum and 
gender as well as other bias. 

 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.03(2), 118.13, 120.10(15), 121.02(1)(h) 
 Wisconsin Admin. Code PI 8.01(2)(h) 
CROSS REFERENCE: Policy #361-Rule – Procedures for Instructional Materials Selection and 

Reconsideration 
Policy #111-Rule – Students Discrimination Complaint Procedures 
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ELECTRONIC COMMUNICATION SYSTEM POLICY 
 
A. PURPOSE 

1. Colby School district is providing employees and students with access to the district's electronic 
communication system, which includes Internet access.  This policy pertains to all users of District 
technology. 

2. The district’s technology system has an a limited educational purpose. The purpose of the technology 
district system is to assist in preparing students for success in life and work in the 21st century by 
providing them with electronic access to a wide range of information and the ability to communicate 
with people from throughout the world. Additionally, the technology system will be used to increase 
district intracommunication, enhance productivity, and assist district employees in upgrading their 
skills through greater exchange of information with their peers. The district technology system will 
also assist the district in sharing information with the local community, including parents, social 
service agencies, government agencies, and businesses. 

3. Users may not use the district technology system for commercial purposes, defined as offering or 
providing goods or services or purchasing goods or services for personal use. 

4. Users may not use the network system for political lobbying.  District employees and students may use 
the technology system to communicate with their elected representatives and to express their opinion 
on political issues. 

5. The term "educational purpose" includes use of the system for classroom activities, professional or 
career development. 

 
B. TECHNICAL SERVICES PROVIDED THROUGH THE ELECTRONIC COMMUNICATION 

SYSTEM 

1. E-mail. E-mail will allow employees and students to communicate with people from throughout the 
world. Users will also be able to subscribe to maillists to engage in group discussions related to 
educational subjects. 

2. World Wide Web. The Web provides access to a wide range of information in the form of text, 
graphics, photographs, video, and sound, from throughout the world. The Web is a valuable research 
tool for students and employees. 

3. Telnet. Telnet allows the user to log in to remote computers.  

4. File Transfer Protocol (FTP). FTP allows users to download large files and computer software. 

5. Groups. Newsgroups. Newsgroups are discussion groups that are similar to maillists. The district will 
provide access to selected newsgroups that relate to subjects that are appropriate for to the educational 
purposes. of the system. 

6. Instant Messenger(IM).  Internet Relay Chat (IRC). IM IRC provides the capability of engaging in 
"real-time" discussions. The district will provide access to IM IRC only for specifically defined 
educational activities. 

 
C. ACCESS TO THE SYSTEM 

1. The district's Acceptable Use Policy, set forth in Section K of this policy, will govern all use of the 
district technology system. Student use of technology the system will also be governed by the 
appropriate disciplinary code. Employee use will also be governed by district policy and handbook.  
(district policy, collective bargaining agreement). 
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2. World Wide Web. All district employees and students will have access to the Web through the 
district's networked computers. Parents may specifically request that their child(ren) not be provided 
such access by notifying the building principal in writing. 

3. Classroom Accounts. Elementary age students may be granted e-mail access only through a 
classroom account. Elementary students may be provided with an individual account under special 
circumstances at the request of their teacher and with the approval of their parent. An agreement will 
only be required for an individual account, which must be signed by the student and his or her parent. 

4. Individual E-mail Accounts for Students. Secondary students are may be provided with individual 
e-mail accounts starting in 3rd grade. An agreement will be required for an individual e-mail account.  
This agreement must be signed by the student and his or her parent.  

5. Individual E-mail Accounts for district Employees.   All district employees will may be provided 
with an individual account. 

6. Guest Accounts. Guests may receive an individual account with the approval of a district 
administrator if there is a specific, district-related purpose requiring such access. 

 
D. PARENTAL NOTIFICATION AND RESPONSIBILITY  

1. The district will notify the parents about the district network and the policies governing its use. Parents 
must sign an agreement to allow their student to have an individual access. 

2. The district Acceptable Use Policy contains restrictions on accessing inappropriate material. There is a 
wide range of material available on the Internet, some of which may not be fitting with the particular 
values of the families of the students. It is not practically possible for the district to monitor and 
enforce a wide range of social values in student use of the Internet. Further, the district recognizes that 
parents bear primary responsibility for transmitting their particular set of family values to their 
children. The district will encourage parents to specify to their child(ren) what material is and is not 
acceptable for their child(ren) to access through the district system.  

3. The district will provide students and parents with guidelines for student safety while using the 
Internet.  

 
E. DISTRICT LIMITATION OF LIABILITY 

The district makes no warranties of any kind, either express or implied, that the functions or the services 
provided by or through the district system will be error-free or without defect. The district will not be 
responsible for any damage users may suffer, including but not limited to, loss of data or interruptions of 
service. The district is not responsible for the accuracy or quality of the information obtained through or 
stored on the system. The district will not be responsible for financial obligations arising through the 
unauthorized use of the system. 

 
F. DUE PROCESS 

1. The district will cooperate fully with local, state, or federal officials in any investigation concerning to 
or relating to any illegal activities conducted through the district system. 

2. Disciplinary actions will be tailored to meet specific concerns related to the violation and to assist the 
student in gaining the self-discipline necessary to behave appropriately on an electronic network. If the 
alleged violation also involves a violation of other provisions of the building disciplinary code, the 
violation will be handled in accordance with the applicable provision of the building disciplinary code. 

3. Employee violations of the district Acceptable Use Policy will be handled in accordance with district 
policy and handbook. 
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4. The building principal may terminate the account privileges of a guest user. by providing notice to the 
user. Guest accounts not active for more than 30 days may be removed, along with the user's files 
without notice to the user. 

 
G. SEARCH AND SEIZURE 

1. System users have no privacy expectation in the contents of their personal files on the district system. 

2. Routine maintenance and monitoring of the system may lead to discovery that the user has or is 
violating the district Acceptable Use Policy, the disciplinary code, or the law. 

3. An individual search will be conducted if there is reasonable suspicion that a user has violated the law 
or the disciplinary code. The nature of the investigation will be reasonable and in the context of the 
nature of the alleged violation. 

4. District employees should be aware that their personal files are discoverable and may be considered 
public record. 

 
H. COPYRIGHT AND PLAGIARISM 

1. District policies on copyright will govern the use of material accessed through the district system. 
Because the extent of copyright protection of certain works found on the Internet is unclear, 
employees will make a standard practice of requesting permission from the holder of the work if their 
use of the material has the potential of being considered an infringement. Teachers will instruct 
students to respect copyright and to request permission when appropriate. 

2. District policies on plagiarism will govern use of material accessed through the district system. 
Teachers will instruct students in appropriate research and citation practices. 

 
I. ACADEMIC FREEDOM, SELECTION OF MATERIAL, STUDENT RIGHTS TO FREE 

SPEECH 

When using the Internet for class activities, teachers will select material that is appropriate in light of the 
age of the students and that is the relevant to the course objectives. Teachers will preview the materials 
and sites they require or recommend students access to determine the appropriateness of the material 
contained on or accessed through the site. Teachers will provide guidelines and lists of resources to assist 
their students in channeling their research activities effectively and properly. Teachers will assist their 
students in developing the skills to ascertain the truthfulness of information, distinguish fact from opinion, 
and engage in discussions about controversial issues while demonstrating tolerance and respect for those 
who hold divergent views.  

 
J. DISTRICT WEB SITE 

1. District Web Site. The district may establish a web site and may develop web pages that will present 
information about the district. The Director of Technology Coordinator Services, or his/her appointee 
will be designated the Webmaster, responsible for maintaining the district Web site. 

2. School or Class Web Pages. Schools and classes may establish Web pages that present information 
about the school or class activities. The building principal will designate an individual to be 
responsible for managing the school Web site. Teachers will be responsible for maintaining their class 
site. 

3. Student Web Pages. With the approval of the building principal, students may establish personal Web 
pages. The principal will establish a process and criteria for the establishment and posting of material, 
including pointers to other sites, on these pages. Material presented in the student's Web site must be 
related to the student's educational and career preparation activities. Student Web pages must include 



SCHOOL DISTRICT OF COLBY POLICY#:  363.1 
 SECTION:  INSTRUCTION 

APPROVED:  08/19/02 
Page 4 of 5 

the following notice: "This is a student Web page. Opinions expressed on this page shall not be 
attributed to the district." 

4. Extracurricular Organization Web Pages. With the approval of the building principal, 
extracurricular organizations may establish Web pages. The principal will establish a process and 
criteria for the establishment and posting of material, including pointers to other sites, on these pages. 
Material presented on the organization Web page must relate specifically to organization activities and 
will include only student-produced material. Organization Web pages must include the following 
notice: "This is a student extracurricular organization Web page. Opinions expressed on this page shall 
not be attributed to the district. 

 
K. DISTRICT ACCEPTABLE USE POLICY 

THE FOLLOWING USES OF THE DISTRICT SYSTEM ARE CONSIDERED UNACCEPTABLE: 

1. Personal Safety (Restrictions are for students only) 

a. Users will not post personal contact information about themselves or other people. Personal 
contact information includes address, telephone, school address, work address, or any other 
personal information. 

b. Users will not agree to meet with someone they have met online without their parent's approval 
and participation. 

c. Users will promptly disclose to their teacher or other school employee any message they receive 
that is inappropriate or makes them feel uncomfortable. 

2. Illegal Activities  

a. Users will not attempt to gain unauthorized access to the district system or to any other computer 
system through the district System, or go beyond their authorized access. This includes attempting 
to log in through another person's account or access another person's files. These actions are 
illegal, even if only for the purposes of "browsing".  

b. Users will not make deliberate attempts to disrupt the computer system performance or destroy 
data by spreading computer viruses or by any other means. These actions are illegal. 

c. Users will not use the district system to engage in any other illegal act., such as arranging for a 
drug sale or the purchase of alcohol, engaging in criminal gang activity, threatening the safety of 
person, etc.  

3. System Security 

a. Users are responsible for the use of their individual account and should take all reasonable 
precautions to prevent others from being able to use their account. Under no conditions should a 
user provide their password to another person.  

b. Users will immediately notify the system administrator if they have identified a possible security 
problem. Users will not go looking for security problems, because this may be construed as an 
illegal attempt to gain access. 

c. Users will avoid the inadvertent spread of computer viruses by following the district virus 
protection procedures if they download software.  

4. Inappropriate Language 

a. Restrictions against Inappropriate Language apply to public messages, private messages, and 
material posted on Web pages. 

b. Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or 
disrespectful language. 

c. Users will not post information that, if acted upon, could cause damage or a danger of disruption. 
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d. Users will not engage in personal attacks, including prejudicial or discriminatory attacks.  

e. Users will not harass another person. Harassment is persistently acting in a manner that distresses 
or annoys another person. If a user is told by a person to stop sending them messages, they must 
stop. 

f. Users will not knowingly or recklessly post false or defamatory information about a person or 
organization. 

5. Inappropriate Access to Material 

a. Users will not use the district system to access material that is profane or obscene (pornography), 
that advocates illegal acts, or that advocates violence or discrimination towards other people (hate 
literature). 

b. If a user inadvertently accesses such information, they should immediately disclose the inadvertent 
access in a manner specified by their school. This will protect users against an allegation that they 
have intentionally violated the Acceptable Use Policy. 

6. Respecting Resource Limits 

a. Users will use the system only for educational and professional or career development activities. 
(no time limit), and limited, high-quality, self-discovery activities. 

b. Users will not install download files without permission from the system administrator. 

c. Users will not post chain letters or engage in "spamming". Spamming is sending an annoying or 
unnecessary message to a large number of people.  

d. Users will check their e-mail frequently, delete unwanted messages promptly, and stay within their 
e-mail quota. 

e. Users will be subscribe only to group maillists which are relevant to their education or 
professional/career development. 

d. Employees are allowed no more than 5 GB of network storage, unless specifically approved by 
administration. 

e. Students are allowed no more than 1 GB of network storage, unless specifically approved by an 
administrator. 

7. Plagiarism and Copyright Infringement 

a. Users will not plagiarize works that they find on the Internet. Plagiarism is taking the ideas or 
writings of others and presenting them as if they were original to the user.  

b. Users will respect the rights of copyright owners. Copyright infringement occurs when an 
individual inappropriately reproduces a work that is protected by a copyright. If a work contains 
language that specifies acceptable use of that work, the user should follow the expressed 
requirements. If the user is unsure whether or not they can use a work, they should request 
permission from the copyright owner.  
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ACCEPTABLE USE POLICY 

 
Colby School District is pleased to offer students and staff access to a computer network for 
electronic mail and the Internet. Should a parent decide that a student not have e-mail and Internet 
access, use of the computers is still possible for more traditional purposes such as word processing. 

WHAT IS POSSIBLE? 
Access to e-mail and the Internet will enable users to explore thousands of libraries, databases, 
museums, and other repositories of information and to exchange personal communication with other 
Internet users around the world. Our service provider, Wiscnet, uses the The District filter program 
X-Stop that limits access to inappropriate material. However, the filter software is not entirely 
effective in blocking access (no filter software is) and, therefore, we cannot guarantee that your child 
will not gain access to inappropriate material.  

Families should be aware that some material accessible via the Internet may contain items that are 
illegal, defamatory, inaccurate, or potentially offensive. While the purposes of the school are to use 
Internet resources for constructive educational goals, students may find ways to access other 
materials. We believe that the benefits of the Internet, in the form of information resources and 
opportunities for collaboration, exceed the disadvantages. But ultimately, parents and guardians of 
minors are responsible for setting and conveying the standards that their children should follow when 
using media and information sources. Therefore, we support and respect each family's right to decide 
whether or not to restrict access. 

WHAT IS EXPECTED? 
Users are responsible for appropriate behavior on the school's computer network just as they are in a 
classroom or on a school playground. Communications on the network are often public in nature. 
General school rules for behavior and communications apply. It is expected that users will comply 
with district standards and the specific rules. set forth below. The use of the network is a privilege, 
not a right, and may be revoked if abused. The user is personally responsible for his/her actions in 
accessing and utilizing the school's computer resources. The students are advised never to access, 
keep, or send anything that they would not want their parents or teachers to see. 

WHAT ARE THE RULES? 
 

1. Personal Safety (Restrictions are for students only) 

 a. Users will not post personal contact information about themselves or other people. Personal 
contact information includes address, telephone, school address, work address, or any other 
personal information. 

 b. Users will not agree to meet with someone they have met online without their parent's approval 
and participation. 

 c. Users will promptly disclose to their teacher or other school employee any message they receive 
that is inappropriate or makes them feel uncomfortable. 

2. Illegal Activities  

 a. Users will not attempt to gain unauthorized access to the district system or to any other computer 
system through the district System, or go beyond their authorized access. This includes attempting 
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to log in through another person's account or access another person's files. These actions are 
illegal, even if only for the purposes of "browsing".  

 b. Users will not make deliberate attempts to disrupt the computer system performance or destroy 
data by spreading computer viruses or by any other means. These actions are illegal. 

 c. Users will not use the district system to engage in any other illegal act., such as arranging for a 
drug sale or the purchase of alcohol, engaging in criminal gang activity, threatening the safety of 
person, etc.  

3. System Security 

 a. Users are responsible for the use of their individual account and should take all reasonable 
precautions to prevent others from being able to use their account. Under no conditions should a 
user provide their password to another person.  

 b. Users will immediately notify the system administrator if they have identified a possible security 
problem. Users will not go looking for security problems, because this may be construed as an 
illegal attempt to gain access. 

 c. Users will avoid the inadvertent spread of computer viruses by following the district virus 
protection procedures if they download software.  

4. Inappropriate Language 

 a. Restrictions against Inappropriate Language apply to public messages, private messages, and 
material posted on Web pages. 

 b. Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or 
disrespectful language. 

 c. Users will not post information that, if acted upon, could cause damage or a danger of disruption. 

 d. Users will not engage in personal attacks, including prejudicial or discriminatory attacks.  

 e. Users will not harass another person. Harassment is persistently acting in a manner that distresses 
or annoys another person. If a user is told by a person to stop sending them messages, they must 
stop. 

 f. Users will not knowingly or recklessly post false or defamatory information about a person or 
organization. 

5. Inappropriate Access to Material 

 a. Users will not use the district system to access material that is profane or obscene (pornography), 
that advocates illegal acts, or that advocates violence or discrimination towards other people (hate 
literature). 

 b. If a user inadvertently accesses such information, they should immediately disclose the inadvertent 
access in a manner specified by their school. This will protect users against an allegation that they 
have intentionally violated the Acceptable Use Policy. 

6. Respecting Resource Limits 

 a. Users will use the system only for educational and professional or career development activities. 
(no time limit), and limited, high-quality, self-discovery activities. 

 b. Users will not install download files without permission from the system administrator. 

 c. Users will not post chain letters or engage in "spamming". Spamming is sending an annoying or 
unnecessary message to a large number of people.  

 d. Users will check their e-mail frequently, delete unwanted messages promptly, and stay within their 
e-mail quota. 
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 e. Users will be subscribe only to group maillists which are relevant to their education or 
professional/career development. 

 d. Employees are allowed no more than 5 GB of network storage, unless specifically approved by 
administration. 

 e. Students are allowed no more than 1 GB of network storage, unless specifically approved by an 
administrator. 

7. Plagiarism and Copyright Infringement 

 a. Users will not plagiarize works that they find on the Internet. Plagiarism is taking the ideas or 
writings of others and presenting them as if they were original to the user.  

b. Users will respect the rights of copyright owners. Copyright infringement occurs when an 
individual inappropriately reproduces a work that is protected by a copyright. If a work contains 
language that specifies acceptable use of that work, the user should follow the expressed 
requirements. If the user is unsure whether or not they can use a work, they should request 
permission from the copyright owner.  
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EMPLOYEE/GUEST ACCOUNT AGREEMENT 
 
 
Name _________________________ 
 
Position _______________________ 
 
School or Department ____________ 
 
I have read the district Acceptable Use Policy.  I agree to follow the rules contained in this Policy.  I 
understand that if I violate the rules, I may face disciplinary action. 
 
I hereby release the district, its personnel, and any institutions with which it is affiliated, from any 
and all claims and damages of any nature arising from my use of, or inability to use, the district 
system, including, but not limited to claims that may arise from the unauthorized use of the system to 
purchase products or services.   
 
 
 
Signature          Date        
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STUDENT ACCOUNT AGREEMENT 

 
Student Section 
 
Student Name ____________________________________ Grade ________________  
 
School _________________________________________________________  
 
I have read the district Acceptable Use Policy. I agree to follow the rules contained in this Policy. I 
understand that if I violate the rules my account can be terminated and I may face other disciplinary 
measures. 
 
Student Signature ________________________________  Date _________________  
 
Parent or Guardian Section 
 
I have read the district Acceptable Use Policy 
 
I hereby release the district, its personnel, and any institutions with which it is affiliated, from any 
and all claims and damages of any nature arising from my child's use of, or inability to use, the 
district system, including, but not limited to claims that may arise from the unauthorized use of the 
system to purchase products or services. 
 
I will instruct my child regarding any restrictions against accessing material that are in addition to the 
restrictions set forth in the district Acceptable Use Policy. I will emphasize to my child the 
importance of following the rules for personal safety. 
 
I give permission to issue an account for my child and certify that the information contained in this 
form is correct. 
 
Parent Signature ____________________________ Date   
 
Parent Name ____________________________________________________ 
 
Home Address __________________ Phone ______ 
 
......................................................................................................................................................................  
This space reserved for System Administrator 
 
Assigned User Name: ____________ 
 
Assigned Temporary Password: ____ 
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DISTANCE LEARNING LAB AGREEMENT 

 
SCHOOL DISTRICT OF COLBY 

 
 

The following policy pertains to students who take part in class offerings from the District 
Learning CWETN (Central Wisconsin Educational Telecommunications Network)  Rural 
TechNet Consortium program. 

 
1. The School District of Colby agrees to pay the initial cost of the coursework 

offered from the CHS Distance Learning Lab. 
 

2. If the student drops the class or chooses not to complete the course term or the 
required coursework, the financial obligation becomes that of the parent/student.  
The parent/student will reimburse the School District for all costs pertaining to the 
course.     
 

3. In order for a student to enroll in university/technical college coursework, they 
must meet all requirements established by both the UW/Wisconsin Technical 
College, and the Colby High School. 
 

4. All parties involved must agree to the stipulation in this agreement before 
enrolling as verified with their signature. 
 
 
 
 
__________________________________  ______________ 
Student       Date 
 
__________________________________  ______________ 
Parent       Date 
 
__________________________________  ______________ 
Counselor       Date 
 
__________________________________  ______________ 
High School Principal     Date 
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TECHNOLOGY CONCERNS FOR STUDENTS  
WITH SPECIAL NEEDS 

 
The School District of Colby believes that every student can and will learn if placed in a challenging 
and supportive learning environment.  
 
Students with special needs will have access to appropriate assistive technology to assist them with 
their educational activities. Students with special needs are students who have a disability and an IEP 
or a 504 plan, are gifted and talented, are migrant or homeless, or who are English Language 
Learners. 
 
The School District of Colby will provide special education and related services designed to meet the 
unique needs of each student with a disability, based on his/her individualized education program 
(IEP), as required by law.  
 
The School District of Colby makes available assistive technology devices or assistive technology 
services, or both, to a child with a disability if required as part of the child’s special education, related 
services, or supplementary aids and services.  If a child's individualized education program team 
determines that access to school-purchased assistive technology devices or services in the child's 
home or in other settings is necessary for the child to receive a free appropriate public education, the 
devices or services are provided. 
 
"Assistive technology device" means any item, piece of equipment or product system that is used to 
increase, maintain or improve the functional capabilities of a child with a disability. 
"Assistive technology service" means any service that directly assists a child with a disability in the 
selection, acquisition or use of an assistive technology device, including all of the following: 
 

• evaluating the needs of the child, including a functional evaluation of the child in the child’s 
customary environment; 

• purchasing, leasing or otherwise providing for the acquisition of assistive technology devices 
by children; 

• selecting, designing, fitting, customizing, adapting, applying, maintaining, repairing or 
replacing of assistive technology devices;  

• coordinating and using other therapies, interventions or services with assistive technology 
devices, such as those associated with existing education and rehabilitative plans and 
programs; 

• training or technical assistance for the child or, if appropriate, the child’s family;  
• and training or technical assistance for professionals, including individuals providing 

education and rehabilitation services, employers or other individuals who provide services to, 
employ or are otherwise substantially involved in the major life functions of that child. 

 
Assistive technology includes speech and visual software aids, laptop computers, curriculum 
software, large print books, magnifiers, calculators, recorded materials, alternate keyboards, and 
computers in each classroom.  In addition, trained staff assist classroom teachers in the use of 
appropriate assistive technology strategies for each student with special needs.  
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The need for assistive technology is determined on a case-by-case basis. If the IEP team determines 
that a particular assistive technology item is required for the student to be provided a favorable 
benefit from his/her education program, the technology must be provided to implement the IEP. 
 
The School District of Colby does not discriminate in the technology services offered to students with 
special needs on the basis of sex, race, national origin, ancestry, creed, pregnancy, marital or parental 
status, sexual orientation, or physical, mental, emotional or learning disability 
 
 
 
 
 
CROSS REF.:  Administrative Procedure #342.1 – Special Education Policies and Procedures 
 Policy #342.1 – Special Education Handbook 
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PUPIL SERVICES 
 
A. Pupil services will be provided for all students (PreK-12).  Counseling and psychological 

activities shall be performed under the supervision of a Department of Public Instruction 
certified Director of Pupil Services. 

B. The program of counseling will include providing vocational, academic, educational, 
personal-social development, student assessment, placement, referral, research and follow-up 
activities. 

C. Pupil services staff will be provided with an area conducive to conferences of a confidential 
nature.   

D. Equipment and supplies necessary for appropriate guidance and counseling services will be 
requisitioned and purchased by the district. 

E. Pupil service personnel will comply with all State, FERPA and District student records 
policies. 

F. A periodic review will be conducted by the Pupil Services Department (PreK-12).   
 
The School District of Colby shall not discriminate in the methods, practices and materials used for 
counseling, testing or evaluating students on the basis of sex, race, religion, National origin, ancestry, 
creed, pregnancy, marital or Parental status, sexual orientation, physical, mental, Emotional or 
learning disability or handicap.  Discrimination Complaints shall be processed in accordance with 
established procedures. 
 
 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.13, 121.02(1)(e) 
    Wisconsin Administrative Code – PI 8.01(2)(e), 9 
CROSS REFERENCE: Policy #347 – Student Records 
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GUIDELINES FOR CO-CURRICULAR COMPETITION AND  

LEADERSHIP CONFERENCE ATTENDANCE 
 
 
The District budget will forecast co-curricular competition funding. 
 
Sub-district and District (Regional) Competition 
The District will pay the registration fee, transportation, and lodging for all competitors and 
chaperones. 
 
State Competition 
The District will pay the registration fee, transportation, and lodging for all competitors and 
chaperones for state competition with a qualifying event. 
 
National Competition 
If a Colby High School student (s) advances to national competition, the Colby School District will 
pay the registration fee, lodging, and transportation for the student(s) and his/her adviser. 
 
If a Colby High School student is elected as a state officer, the Colby School District will pay the 
registration fee, lodging, and transportation for the student(s) and his/her adviser. 
 
All of the above competitions and leadership labs must be budgeted for one year in advance (Except 
National Competition). 
 
Leadership Conferences With No Competition 
If a Colby High School student attends a leadership lab, all costs including transportation and 
registration fees for the students will be paid by the club or organization. 
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STUDENT FUNDRAISING ACTIVITIES 
 
The School District of Colby recognizes the need for student solicitation and fundraising activities to 
support student clubs, organizations and class functions.  The School District of Colby strongly 
encourages student fundraising via community service projects.  Likewise the Board of Education 
strongly discourages the use of instructional time for any fund raising effort. 
 
The following criteria are established in regard to student fundraising. 
 

1) Clubs and organizations that require fundraising activities for membership must give 
students the option of contributing a higher dues fee in lieu of fundraising. 

2) No child below the seventh grade or under the age of 12 may conduct "door to door" 
solicitation. 

3) Each club, organization or class is limited to one "door to door" fundraiser each 
calendar year. 

4) When conducting "door to door" solicitations, students must clearly identify 
themselves, the club organization, the class they represent and for what purpose(s) 
they are conducting the fundraiser. 

5) All fundraisers must be approved in advance in writing by the activities director or 
building principal.  Building principals shall establish accounting procedures to 
appropriately deposit funds. 

6) Building principals or activities director will report to the board on a periodic basis, 
"door to door" fundraisers that have been scheduled as requested. 

7) The high school principal or activities director shall keep a calendar of district "door to 
door" fundraisers and communicate the scheduling of "door to door" fundraisers with 
other community youth groups. 

 
Definition of "door to door" fundraisers: 
A fundraiser conducted by students that solicit funds from people via canvassing homes in 
neighborhoods and/or the community.  Said canvassing is conducted from house to house. 
 
"Door to door" fundraising does not mean: 

1) In school sales 
2) Solicitation of funds from family members 
3) Solicitation of funds from large congregations of people 

 
 

 



SCHOOL DISTRICT OF COLBY POLICY#:   375 
 SECTION:  INSTRUCTION 

APPROVED:  05/16/2011 

 
STUDENT CONTESTS AND TOURNAMENTS 

 
POLICY: Involvement of students in contests sponsored by agencies outside the school district and 
which require no out-of-district travel shall be approved in advance by the building principal in 
accordance with the following criteria: 
1.    Student involvement shall have only minimal impact on instructional time. 
2.    Student involvement shall be truly voluntary. 
3.    Contest activity shall be such as to enhance basic educational goals of the instructional program. 
4.    Any materials used shall be judged as making a direct contribution to educational value, being 

factually accurate and being in good taste. 
Competitions/Tournaments 
Persons involved in coaching an individual or team in competition shall be expected to attend the 
competition. The participating student(s) shall be excused from class. During the competition a coach 
or coaches who are district staff members shall be excused from regular duties.  

Those students and coaches participating in district and regional competition shall be supported by 
the district to the extent of fees and transportation upon approval of the supervising administrator.  

District-sponsored competition at the sectional and state level shall be supported by the district to the 
extent of fees, transportation, and lodging.  

Participating in national competition shall be limited to those approved by: 

1) Board of Education - (Requests for approval must be presented 60 days in advance).  Level of 
support shall be determined at time of approval. 

2) Other – Superintendent approval and brought to the attention of the board for recognition. 
 

In all cases there is no allowance for meals, unless reimbursed.   

Other students may attend as spectators and may be excused from class with parental permission. 
Students traveling by district transportation shall be supervised.  The district does not accept 
supervisory or financial responsibility for any other students in attendance as spectators. 

Students participating in events outlined in this policy shall be expected to behave in accordance with 
all established rules of student conduct. 

 

 
LEGAL REFERENCE:  Wisconsin Statutes 120.13(1); 895.437 
CROSS REFERENCE:  Rule #370 – Guidelines for Co-curricular Competition and Leadership 

Conference Attendance 
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OPEN ENROLLMENT POLICY 
 
The School District of Colby will accept/enroll non-resident students into its schools and programs on a full-
time or part-time basis according to the following procedure and criteria and all applicable state law and DPI 
administrative rules.  In addition, the Board will allow the transfer of resident students, under conditions and 
limitations set forth below, to other school district, in accordance with this policy and applicable law and 
regulation.  In this policy, a resident student is defined as a student who lives in the Colby School District and 
a non-resident student is defined as a student who lives outside of the boundaries of the Colby School District.   
 
APPLICATION ACCEPTANCE/REJECTION CRITERIA FOR NON-RESIDENT 
STUDENTS SEEKING ENROLLMENT IN COLBY SCHOOLS ON A FULL-TIME OR 
PART-TIME BASIS 
The Board will make its decision to accept or reject each application for enrollment based on: 

a. Preference given to full-time non-resident students already attending schools in the district and 
reserving space for their siblings. 

b. The timely submittal of the required application.  Applications for full-time enrollment must 
be submitted on DPI forms within the open enrollment period identified by the State of 
Wisconsin.    Applications for part-time open enrollment must be submitted on DPI forms not 
later than six weeks prior to the date the course(s) requested is scheduled to convene.  
Untimely applications will not be processed, nor will the review process be delayed by failure 
to submit supporting documentation. 

c. For full time applicants availability of space in the schools, programs, classes, or grades, 
including class size, student/teacher ratios, and enrollment projections.  The Board will give 
preference in attendance in a course to resident students over non-resident student applications 
for part-time enrollment. 

d. Whether the full-time student applicant has been expelled by any school district during the 
current school year or preceding two school years for specified conduct or whether 
disciplinary procedures are pending on specific conduct.  Such conduct includes endangering 
the health, safety or property of others, conveying or causing to be conveyed a “bomb” threat 
involving school property, and possessing a dangerous weapon while at school or under the 
supervision of a school authority.  The Board may deny the enrollment of a non-resident 
student after initial acceptance of the student if any of the above disciplinary actions occur 
after acceptance and prior to the beginning of the school year in which the student first enrolls 
in the district. 

e. Whether or not the applicant for part-time open enrollment meets the established prerequisite 
requirements of the particular course(s) applied for. 

f. Whether the special education program(s) or related services described in the full-time 
applicant’s IEP are available in the district or whether there is space available in the special 
education program identified in the student’s IEP, including any class size limits, student-
teacher ratios, or enrollment projections established by the Board.  If a non-resident full-time 
applicant’s IEP changes after the student begins attending the district and the special education 
program or services required by that IEP are not available in the district or there is no space 
available in the special education program identified in the IEP, the district may require the 
non-resident to return to his/her resident school district which will be responsible for 
providing the educational program of the student. 

g. Whether the non-resident student has been screened by his/her resident district to determine if 
there is reasonable cause to believe that the student is a child with EEN. 



SCHOOL DISTRICT OF COLBY POLICY#:   423 
 SECTION:  STUDENT 

APPROVED:  01/19/98 
REVISED:  11/21/2011 
REVISED:  04/23/2012 

Page 2 of 3 

 
 

h. Whether the student has been reported or identified as having possible EEN but not yet been 
evaluated by a multidisciplinary team or IEP team in the student’s resident district. 

i. Whether the student’s resident school district offers the same type of pre-kindergarten, 
kindergarten or early childhood program the student applicant is seeking enrollment in. 

j. Whether the district has determined that the student was habitually truant from the District 
during any semester of attendance at the District in the current or previous school year.  If this 
determination has been made, the District may prohibit the student from attending school in 
the district under the full-time public school open enrollment program in the succeeding 
semester or school year. 

 
The Board will assign students accepted under the open enrollment program to a school or program within the 
district.  The Board will give preference in attendance at a school, program, class, or grade to resident students 
who live outside the school’s attendance area. 
 
STUDENT OPTIONS FOR PART-TIME ENROLLMENT 
Part-time enrollment options are available only to resident and non-resident high school students.  Non-
resident high school students, resident private school students and resident students enrolled in home-based 
private educational programs may be allowed to enroll in up to two (2) courses in any nonresident district.  
The District may reject the application of a resident EEN student for part-time enrollment in a non-resident 
district’s course(s) if the course(s) requested conflicts with the EEN student’s IEP.  The Board may reject the 
application of a resident student for enrollment in a non-resident course if the cost of the course would impose 
an undue financial burden on the Board. 
 
Students wishing to enroll as a part-time open enrollment student must apply no later than six (6) weeks prior 
to the scheduled start of the course.  Prior to the start of the course, the parent or guardian of the student must 
notify the school district of the accepted student’s intent to attend the course. 
 
If either the non-resident or resident school district rejects an application, the student’s parent or guardian may 
appeal the decision to the DPI within 30 days. 
 
REAPPLICATION REQUIREMENTS FOR  
NON-RESIDENT STUDENTS ENROLLED IN COLBY SCHOOLS 
The Board may require non-resident students already accepted for enrollment to reapply not more than one 
time, either before the student enters the middle school grades or before entering the high school. 
 
RESIDENT STUDENT TRANSFER LIMITATIONS 
The Board will limit the number of resident students attending school in another district to three percent of the 
Board’s projected enrollment in 1998-99, four percent in 1999-2000, five percent in 2000-01, six percent in 
2001-02, seven percent in 2002-03, eight percent in 2003-4, nine percent in 2004-05, and ten percent in 2005-
06 and each school year thereafter. 
 
If more resident students apply for transfer than the maximums indicated above, the Board will determine, on a 
random basis, which students will be allowed to attend other public school districts.  The school board will 
determine the number of regular education and special education spaces available within the district at the 
January meeting of the school board.  In determining the availability of space, the school board may consider 
criteria such as class size limits, pupil-teacher ratios, or enrollment projections established by the school board.  
Preferences will be given in such situations to students who are already attending school in the district to 
which they are applying and to the siblings of such students. 
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The Board may deny attendance in another school district if costs of special education services required in the 
student’s IEP would place an undue financial burden on the Board.  If a resident student’s IEP changes after 
the student begins attending a non-resident school district and the costs of the special education program or 
services provided by the IEP would place an undue financial burden on the Board, the Board may withdraw its 
approval of the student’s attendance in the nonresident district. 
 
A resident student who moves out of the school district during the school year will be allowed to complete the 
school year at the school the student was attending without payment of tuition by completing a tuition waiver 
application.  If the student wishes to attend the school district in the following year, the student must apply for 
enrollment under the open enrollment procedures. 
 
TRANSPORTATION ARRANGEMENTS 
The parents or guardians of students attending non-resident school districts are responsible for student 
transportation to and from the school or program in the non-resident school district.  If the student has EEN 
and transportation is required in the student’s IEP, the non-resident school district is responsible for the 
student’s transportation in accordance with state statutes. 
 
RIGHTS AND RESPONSIBILITIES OF NON-RESIDENT STUDENTS 
A non-resident student attending Colby Schools has all the rights, privileges, and responsibilities of resident 
students and is subject to the same rules and regulations that apply to resident students.  Eligibility for 
participation in inter-scholastic sports is determined according to WIAA rules and regulations. 
 
NOTIFICATION OF ACCEPTANCE OR DENIAL OF APPLICATION 
The Board will provide timely notification, as required by law and as applicable, to non-resident school 
districts, resident and non-resident students and/or their parents or guardians, when it accepts or denies a 
request for enrollment or transfer, either part-time or full-time.  Where an application is denied by the Board, 
the notice will include reasons for the denial. 
 
WAITING LIST 
The District will use the received date on the application as a guideline for the acceptance and rejection criteria 
for the applications on the waiting list.  The District will provide written notice of the students’ acceptance or 
rejection from the waiting list.  The parent must notify the district within 10 calendar days from the date the 
notice was mailed whether the student will or will not be attending. 
 
 
 
LEGAL REFERENCE: Wisconsin Stats. 118.13, 118.51, 118.52, 121.54(10),  

121.58(2)(a), Chapter 115, Sub-chapter V 
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SCHOOL VISITOR GUIDELINES  
 

The School District of Colby believes that when citizens visit the schools the added adult presence 
compliments student supervision and helps support board efforts to continuously improve education 
in the district.  The board believes that parents/guardians who have children attending district schools 
have a special responsibility to keep themselves informed about the day-to-day operations in the 
schools. 
 
All school visitors are expected to abide by reasonable procedures that have been established to 
ensure that such visits do not disrupt the education environment or endanger the safety of students or 
staff. 
 
Except for persons attending scheduled school programs, all persons who visit a district school, 
during the school day, shall report to the respective school office upon arrival, sign in, announce the 
nature and purpose of the visit and obtain a visitor pass before proceeding to their destination.  This 
requirement applies between 7:45 am and 3:45 pm.  After concluding the visit, school visitors are 
expected to report to the school office, record the time of their departure and discard their visitor 
pass. 
 
A school visitor shall not be permitted to interrupt classroom instruction to speak with a staff member 
or his/her child unless the school principal grants permission because there is an emergency.  The 
district has established the following classroom observation procedures: 
 

• When a principal receives a request from a child’s parent/guardian to visit the child’s 
classroom while in session, the principal will consult the teacher and schedule the classroom 
visitation for a day and time within two weeks of the request. 

• A parent/guardian who observes a classroom may not interrupt the class.  Any 
parent/guardian who wants to ask questions of the teacher or to confer with the teacher, must 
make arrangements for a conference with the teacher by contacting the teacher at a later time 
for an appointment. 

• To avoid interference with the education of students, the principal may limit the number of 
visitors to a particular classroom at a given time and shall have the further right to determine a 
reasonable period of time for the visitors to remain in the classroom. 

 
A school visitor shall not be permitted to visit any student who is not his/her child, unless permission 
for such a visit is granted in advance by that student’s parent/guardian.  Pre-school children and 
students from other schools shall not be permitted to visit schools while classes are in session, unless 
special permission is granted in advance by the school principal. 
 
Principals are expected to make an effort to ensure that parents/guardians of school students are 
aware of the school visitor policy and procedures by direct communication to homes, in the course of 
working with parent organizations and by discussion at other school meetings. 
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School principals are also responsible for enforcing the school visitor policy and monitoring the 
whereabouts of school visitors.  The principal retains complete authority to exclude from the school 
premises any person(s) whom he/she has reason to believe may disrupt educational programs in the 
classroom or school, may disturb the teacher(s) or children on the premises or whom the principal 
believes are on the premises for the purpose of committing an illegal act. 
 
PROCEDURE 
 
School Visitors 
 

1. A person who wishes to visit the school, or a pupil, teacher, or other personnel assigned to the 
school shall secure a visitor’s pass from the BUILDING PRINCIPAL. 

a. A School pupil visiting a school other than that at which s/he is registered shall 
secure a visitor’s pass from the BUILDING PRINCIPAL. 

2. Unauthorized visitations are prohibited. 
a. The PRINCIPAL or her/his representative may request and require that 

unauthorized visitors leave the premises. 
b. If necessary, the PRINCIPAL or her/his representative may request necessary 

assistance from the appropriate police department to remove unauthorized visitors. 
3. Wis. Act 88 prohibits a registered sex offender from visiting school premises (any school 

building, grounds, recreation center, athletic field, or any other property used or operated for 
school administration) without notification to the Superintendent and/or designee. 

a.  EXCEPTIONS to notification:  
Voters; if that individuals polling place is a school facility.  
Non School sponsored activities.   
Parents; Notification is only required annually each school year, when a child is 
first enrolled or when the parent/guardian is first registered as a sex offender, 
whichever is first. 
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GUEST ACCOUNT AGREEMENT 

 
Name _________________________________________________ 
 
Address _______________________________________________ 
 
Phone________________________________________________  
 
I have read the district Acceptable Use Policy.  I agree to follow the rules contained in this Policy.  I 
understand my account may be terminated as follows: 
 
My account may be terminated at any time upon notice to me.  In this event, I will be given the 
opportunity to remove my personal files.   
 
If my account is unused for more than 30 days, it may be terminated and my personal files removed 
without notice. 
 
The purpose for which this account is provided is: 
................................................................................................................................................ 
 
I agree to limit my use of my account to activities related to the above stated purpose. 
 
I hereby release the district, its personnel, and any institutions with which it is affiliated, from any 
and all claims and damages of any nature arising from my use of, or inability to use, the district 
system, including, but not limited to claims that may arise from the unauthorized use of the system to 
purchase products or services.   
 
 
Signature ______________________ Date _______ 
 
Guest Account authorized by __________________ 
 
School or Department ________________________ 
 
................................................................................................................................................ 
This space reserved for System Administrator 
 
Assigned User Name: ____________ 
 
Assigned Temporary Password:  
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ACCEPTABLE USE POLICY – HANDBOOK VERSION 

 
Colby School District is pleased to offer students and staff access to a computer network for electronic mail 
and the Internet. Should a parent decide that a student not have e-mail and Internet access, use of the 
computers is still possible for more traditional purposes such as word processing. 

What is possible? 
Access to e-mail and the Internet will enable users to explore thousands of libraries, databases, museums, and 
other repositories of information and to exchange personal communication with other Internet users around the 
world. Our service provider, Wiscnet, uses filter program that limits access to inappropriate material. 
However, the software is not entirely effective in blocking access (no software is) and, therefore, we cannot 
guarantee that your child will not gain access to inappropriate material.  

Families should be aware that some material accessible via the Internet may contain items that are illegal, 
defamatory, inaccurate, or potentially offensive. While the purposes of the school are to use Internet resources 
for constructive educational goals, students may find ways to access other materials. We believe that the 
benefits of the Internet, in the form of information resources and opportunities for collaboration, exceed the 
disadvantages. But ultimately, parents and guardians of minors are responsible for setting and conveying the 
standards that their children should follow when using media and information sources. Therefore, we support 
and respect each family's right to decide whether or not to restrict access. 

What is expected? 
Users are responsible for appropriate behavior on the school's computer network just as they are in a classroom 
or on a school playground. Communications on the network are often public in nature. General school rules for 
behavior and communications apply. It is expected that users will comply with district standards and the 
specific rules set forth below. The use of the network is a privilege, not a right, and may be revoked if abused. 
The user is personally responsible for his/her actions in accessing and utilizing the school's computer 
resources. The students are advised never to access, keep, or send anything that they would not want their 
parents or teachers to see. 

What are the rules? 
Inappropriate and unlawful materials or language: 
No profane, abusive or impolite language should be used to communicate nor should materials be accessed 
which are not in line with the rules of school behavior or the rules of law. Should students encounter such 
material by accident, they should report it their teacher immediately. 
Users should never download or install any commercial software, shareware, or freeware onto network drives 
or disks, unless they have written permission from the Network Administrator. Users should never 
intentionally load a “virus” or other form of harmful programming.  
No user should try to gain unauthorized access to computers, networks or other information systems, nor 
intrude into other people's files. However, network storage areas may be treated like school lockers. Network 
administrators may review communications to maintain system integrity and to insure that users are using the 
system responsibly. 
Users should never share their passwords and personally identifiable information or the personally identifiable 
information of others through any form of electronic communication. Personally identifiable information may 
include: full name, address, telephone number, social security number, or electronic mail address of the 
individual. Also, users should never attempt to impersonate another user. 
Users should assume that all materials are copyright protected unless there is explicit permission on the 
materials to use them. Even materials that are not marked with the copyright symbol should be considered 
copyright protected. 
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Succinct Advice 
These are guidelines to follow to prevent the loss of network privileges at School. 

1. Do not view, send, or display offensive messages or pictures.  
2. Do not use a computer to harm other people or their work.  
3. Do not trespass in another’s folders, work, or files.  
4. Do not share your password with another person.  
5. Do not share personal information through any form of electronic communication. 
6. Do not damage the computer or the network in any way.  
7. Do not interfere with the operation of the network by installing unauthorized software, shareware, or 

freeware.  
8. Do not violate copyright laws.  
9. Do not waste limited resources such as disk space or printing capacity.  
10. Do notify an adult immediately, if by accident, you encounter materials, which violate the rules of 

appropriate use.  
11. Be prepared to be held accountable for your actions and for the loss of privileges if the rule of 

appropriate use are violated. 
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